24| www.CPATechAdvisor.com

IME

TPS Software — TPS Time & Billing

888-877-2231
www.TPSsoftware.com

TPS Time & Billing offers a
competent time and billing
linking to

solution with

Microsoft Outlook functions,
including client/contact man-
agement synchronization. In
addition to flexible invoicing
options, the program contains
a large set of customizable
management reports and utili-
ties, enabling the system to
provide broader support for
practice management initia-
tives such as measuring prof-
itability of staff, tasks and
clients. The system costs $279
for a network-ready one-user
license; additional users can
be added for $99 each.

EASE OF USE
Time & Billing’s primary
interface offers clean and
understandable icons for
accessing the program’s func-
tions, including the client list,
time entry functions, work

code management, staff man-
agement, billing, clients and
additional modules. The client
selection screen provides a
spreadsheet view of clients
that is searchable and sortable
by a variety of information
columns, including contact
information, which is readily
available on-screen. This is
helpful when simply looking
up a client's phone number.
This screen also contains
several small icons for tasks
such as adding new clients,
and also includes a link to
Microsoft Word. Navigation
through the system is simple,
and is aided by the intuitive
icon menus and “hot” keys, as
well as occasional right-click
menus.

Manual time entries are
made in the Time Entry area,
which provides a small calen-
dar that enables jumping to
a specific date for editing or
time entry. It also shows a
unique and helpful timeline
that presents time previously
entered against clients, as well
as billing rate and other infor-
mation, with timesheet details
accessible by clicking the
entries. Time can also be
entered using the system’s
stopwatch feature, which
allows multiple timers to be
open at once and allows
pausing, helping to time active

work and automatically trans-
ferring that time to a
timesheet. The start and stop
buttons for this feature are
rather small. The after-the-fact
time entry system is prefer-
able and shows all timesheets
for the selected day for a staff
member, defaulting to the
current day. When entering a
new slip, the staff member

BILLING

work in, resembling Outlook
contact management func-
tions. kA y

MANAGEMENT FUNCTIONS

TPS Time & Billing sup-
ports an unlimited number of
clients and staff members,
with up to four levels of
responsibility. Each staff
member can have as many as

“The dialog boxes on which
data entry takes place are
comfortable and easy to work In,
resembling Outlook contact
management functions.”

uses pull-down selection lists
to identify the client worked
on, the specific engagement
or project, the type of task
and the time spent on it.
Timesheets can be duplicated
and edited for creating sheets
for identical or similar tasks.
The system tracks time in
increments determined by the
user, defaulting at 1710t hour
(six-minute) increments, which
can be overridden as needed.
The dialog boxes on which
data entry takes place are
comfortable and easy to
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Is your accounting software

provider too big?

As a mid-sized company,

Red Wing Software understands
mid-sized businesses. We have

been providing accounting,

financial management, and payroll
solutions to the mid-market for

more than 25 years.

We believe personal attention and
affordable, feature-rich products
are critical to your clients’ success.

Call us today to put our perspective to work for you!

* Financial Management
¢ Accounting

* Payroll

Changing your
point of view
on accounting.
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www.redwingsoftware.com

800-732-9464

For more information, circle no. 128 or click e-inquiry at www.CPATechAdvisor.com.

20 predefined billable rates,
including an overhead rate to
account for salary, benefits,
etc. An unlimited number of
special rates can be set up
and associated with clients.
Via the Client Information
screen, users can set up these
rates and can manage addi-
tional information, including
WIP, AR limits (if applied), as
well as client referral data.
Flat-rate and fee-based billing
is also supported, and Time &
Billing’s AR function includes
user-defined finance charges,
statements and aging reports,
and allows reprinting of
invoices. An audit trail and
invoice history function pro-
vides drill-down access to
prior billing statements and
client/staff time entries.

The program’s integration
with Outlook keeps contact
information synched between
the two programs, reducing
redundant data entry and
errors. The appointment
scheduling function also
transfers data to Outlook’s
calendars. It also offers a
report to view the entire activ-
ity of a firm by client, work
code, employee, engagement
or date. TPS Time & Billing
uses a synch system to sup-
port the use of PDAs and
laptops for remote data
entry. ¥k

BILLING &
REPORTING FEATURES
TPS Time & Billing’s report
functionality is based upon
Crystal Reports and provides
pre-built invoices and cus-

tomer letters, as well as
reporting tools for AR, work-
in-progress, and cash- and
accrual-basis financials. The
system can also produce
client and work code reports;
task, WIP and activity reports;
employee schedules; and
reports for cash flow and trial
balance. Invoices can be gen-
erated with full detail or sum-
mary information using the
program’s Quick Bill and
Detail billing functions, and
users can also print interim
statements. The system can
produce documents in Microsoft
Word (*.DOC) format. wr#y

INTEGRATION

As noted earlier, Time &
Billing integrates with Outlook
for synchronization of client/
contact management and offers
one-click access to Outlook’s
appointment function from
within the program, but does
not offer integration with
accounting packages. It inte-
grates with Word to produce
reports as *.DOC documents,
providing easily editable and
customizable output. *akk

SUPPORT/HELP
The program includes a
standard index-based help
utility, in addition to FAQs,
training videos and tutorials.
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Phone support and online
product updates are included
with the program for only the
first 60 days, after which users
will need to subscribe to a
support plan that starts at $75
for a single user and $35 each
for additional users. %k

RELATIVE VALUE

Starting at $279, and with
low-cost support pricing, TPS
Time & Billing is certainly one
of the least expensive time
and billing programs on the
market. It provides generous
billing and reporting options
in addition to firm analysis
tools. The program’s integra-
tion with Outlook is also a
time and error saver. ks k&
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